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Chapter 1: Getting started

Adobe® Photoshop® Lightroom™ software is designed for your digital photography workflow. Lightroom helps you
organize, manage, process, print, and show digital photographs.

Installation

View requirements

% To review complete system requirements and recommendations for your Adobe product, visit
www.adobe.com/products/photoshoplightroom/productinfo/systemreqs.

Install the software
1 Close any other Adobe application open on your computer.

2 Insert the installation disc into your CD or DVD drive, and follow the on-screen instructions.

Note: For more information, see the Readme file on your installation disc.

Register
Register your product to receive complimentary installation support, notifications of updates, and other services.
% To register, click the Register Now button that appears after you install and activate the software.

If you postpone registration, you can register at any time by choosing Help > Lightroom Registration.

Where do | start?

After installing and registering your software, familiarize yourself with the many learning aids and customer services
available to you. These include a printed Getting Started Guide in the Lightroom box, instructional movies and
tutorials, printed books, and customer support. For an overview of these aids, see “Resources” on page 2.

Adobe Help

Adobe Help Resources

You can access complete documentation for your Adobe software in a variety of ways: as a Help system that is
installed on your computer, as Livedocs (an updatable, online version of the help system), and as a PDF file.

In-product and Livedocs Help
In-product Help provides access to all documentation and instructional content available at the time the product
ships, and is available through the Help menu in your Adobe product.
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Livedocs Help includes all content that ships with the product, plus updates and links to additional instructional
content available on the web. For some products, Livedocs includes the ability to comment. Find Livedocs Help for
your product in the Adobe Help Resource Center, at www.adobe.com/go/support/documentation.

Think of Help, both in the product and on the web, as a hub for accessing additional content and communities of
users. The most complete and up-to-date version of Help is always on the web.

PDF documentation
The complete in-product Help documentation is generally available as a PDF that has been optimized for printing.
Other documents, such as installation guides and white papers, may also be provided as PDFs.

All PDF documentation is available through the Adobe Help Resource Center, at
www.adobe.com/go/support/documentation. In most cases, PDF documentation is also available on the product DVD.

Lightroom Help

You can browse Help topics by clicking topics in the table of contents or breadcrumb links, or clicking the Next and
Previous buttons.

To search Help, type a term in the search box and browse the list of returned topics, listed in order of relevance,
containing your search term. You can also select an entry in the index to view the topic it refers to.

Keyboard shortcuts for navigation
To navigate Adobe Help Viewer and topics, use the following keyboard combinations:

+ To move between the navigation pane and the reading pane, press Control-Tab and Shift-Control-Tab.
+ To move through links within a pane, press Tab or Shift-tab.

+ To activate a selected link, press Enter.

Resources

Help resources online

Adobe help resources for Lightroom are available at www.adobe.com/go/Ir_lrm_helpcenter.

You can reach this page from within Lightroom by choosing Help > Help Resources Online.

Adobe Design Center

Offers articles, tips, and tutorials in various formats, including video, Adobe PDF, and HTML. The content is
authored by industry experts, designers, and Adobe publishing partners, and new content is added monthly. You’ll
also find Adobe Studio Exchange, where users download and share thousands of free actions, plug-ins, and other
content. Adobe Design Center is available in English, French, German, and Japanese. It is also available in product-
specific versions.

Visit the Adobe Design Center at www.adobe.com/designcenter.
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Adobe Developer Center

Provides samples, tutorials, articles, and community resources for developers who are building rich Internet appli-
cations, websites, mobile content, and other projects using Adobe products. The Developer Center also contains
resources for developers who are developing plug-ins for Adobe products. In addition to sample code and tutorials,
you'll find RSS feeds, online seminars, SDKs, scripting guides, and other technical resources.

Visit the Adobe Developer Center at www.adobe.com/go/developer.

Customer support

Contains information about free and paid technical support options. Top issues are listed by product on the Adobe
U.S. and Adobe Japan websites. Follow the Training link for access to Adobe Press books; online, video, and
instructor-led training resources; Adobe software certification programs; and more.

Visit www.adobe.com/go/support to find support information for your Adobe product.

Downloads

Visit www.adobe.com/go/downloads to find free updates, tryouts, and other useful software.

In addition, the Adobe Store (www.adobe.com/go/store) provides access to thousands of plug-ins from third-party
developers, helping you to automate tasks, customize workflows, create specialized professional effects, and more.

Adobe Labs

Adobe Labs provides you with the opportunity to experience and evaluate new and emerging innovations, technol-
ogies, and products from Adobe.

At Adobe Labs, you'll have access to resources such as:

« Prerelease software and technologies

« Code samples and best practices to help accelerate your learning curve
« Early versions of product and technical documentation

+ Forums, wiki-based content and other collaborative resources to help you interact with like-minded developers
and Macromedia

Labs fosters a collaborative software development process. This allows customers to become productive with new
products and technologies faster and the Adobe development teams to respond and react to early feedback in order
to shape the software in a way that meets the needs and expectations of the community.

Visit Adobe Labs at www.adobe.com/go/labs.

User communities

Features forums, blogs, and other avenues for users to share technologies, tools, and information; ask questions; and
find out how others are getting the most out of their software. User-to-user forums are available in English, French,
German, and Japanese; blogs are posted in a wide range of languages.

Visit www.adobe.com/go/communities to participate in forums or blogs.
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What’s new

New features in Lightroom 1.1 and later

Create and open catalogs A catalog is how Lightroom tracks the location of files and remembers information about
them. A catalog is called a library or library database in Lightroom 1.0. In Lightroom 1.1, the terminology has been
updated and you can easily create and open different catalogs in Lightroom 1.1 and later.

Import and export catalogs Export a group of selected photos as a new catalog or import photos from another
catalog into an existing catalog.

Synchronize folders Synchronizing folders provides the option of adding files that have been subsequently added to
the folder but not imported into the catalog, removing files that have been deleted, and scanning for metadata
updates. The photo files in the folder and all subfolders can be synchronized. You can determine which folders,
subfolders, and files are imported.

Enhanced DNG export settings DNG (digital negative) file creations now support the full set of conversion options.
You can specify the JPEG preview size, select an image conversion method, specify a lossless compression, and
determine whether to embed the original camera raw file. Lightroom lets you update the DNG preview on request.

Additional metadata fields and presets The Metadata panel includes new options for large captions and location.
The panel also includes new options for e-mail, URLs, and more. You can perform many actions, such as resolving
metadata conflicts and opening a folder, by clicking the buttons to the right of the metadata fields.

Hierarchical template folders Template panels now let you create additional folders with parent-child relationships.
For photographers with a growing number of develop, print or web presets, this folder structure provides additional
options for organizing photos.

You can also store presets with the catalog file for easy mobility.

Painter tool In Lightroom 1.0, you apply keywords to multiple images in Grid view by using the Keyword Stamper
tool. In Lightroom 1.1, the Painter tool replaces the Keyword Stamper tool. Not only can you use the Painter tool to
apply keywords to photos, you can also apply labels, flags, ratings, develop settings, metadata, and rotation settings.
You can click photos or drag across them as if painting.

Remove Red Eye and Remove Spot tool enhancements In Lightroom 1.1, the Remove Red Eye tool has been
improved to make it easier to detect and remove red eye. The Remove Spot tool has also been improved to make it
easier to repair blemishes in photos.

New develop settings In the Develop module, noise reduction and sharpening tools have been improved, and the
Basic panel includes a new clarity control for adding extra “punch” to your images.

Additional camera raw formats Lightroom 1.1 and later add support for additional raw files from Canon, Leaf,
Phase One, Sony, and other digital camera manufacturers. For a complete list of supported cameras and camera raw
formats, see www.adobe.com/go/learn_ps_cameraraw.

For information on additional changes, see the product readme file.
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Chapter 2: Workspace and setup

Adobe® Photoshop® Lightroom™ is made up of several modules that provide a complete digital photography
workflow. As you work on a photograph, you move from one module to another to import, organize, develop, print,
and show the photo.

The Lightroom workspace

Workspace overview

You use each Lightroom module to focus on a specific portion of the photographic workflow: the Library module
for importing, organizing, comparing and selecting photos; the Develop module for adjusting color and tone or
creatively processing photos; and the Print, Slideshow, and Web modules for presenting your photos.

Each module workspace includes several panels that contain options and controls for working on your photos.

The Lightroom workspace in Grid view
A. Identity plate and Module Picker B. Panels for working with folders and collections, or applying presets C. Filmstrip D. Panels for working
with metadata, adjusting images, customizing layouts E. Grid view or image display F. Toolbar

Move between modules and change screen modes using keyboard shortcuts to maximize your efficiency while
working with the software. See shortcuts for each module in the Help menu.

For a video on productivity tips when working in Lightroom, see www.adobe.com/go/learn_Ir_video_tips.
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Switch to another module
% In the Library module, display the images you want to work with, and then click a module name in the Module
Picker (upper right in the Lightroom window), or use a shortcut key.

Hold down Ctrl+Alt (Windows) or Command+QOption (Mac OS) and press a number between 1 and 5 to switch to
any of the five modules.

Manage panels and the screen view

You can customize the Lightroom workspace by displaying only the panels you want or by hiding some or of all the
panels to maximize the display of your photo.

Open or close a panel
% Click the panel header. To open or close all panels in a group, Ctrl-click (Windows) or Command-click (Mac OS)
a panel name.

Open or close one panel at a time
% Right-click (Windows) or Ctrl-click (Mac OS) on a panel header and choose Solo mode, or Alt-click on a panel
header.

Solo mode applies independently to a set of panels. The triangle in the panel header is solid when not in Solo mode.

Scroll through a group of panels
% Drag the scrollbar or use the scroll wheel on your mouse.

Show or hide panel groups
« To show or hide a single panel group, click the Show/Hide Panel Group icon P . A solid icon indicates the panel
group is showing.

+ To show or hide both side panel groups, choose Window > Panels > Toggle Side Panels, or press the Tab key.

+ To hide all panels, including side panels, the Filmstrip, and Module Picker, choose Window > Panels > Toggle All
Panels, or press Shift-Tab.

Set how panel groups show or hide automatically
% Right-click (Windows) or Ctrl-click (Mac OS) the outside edge of the panel group (beyond the scrollbar) and then
choose an option:

Auto Hide & Show Displays the panel as you move the pointer to the outside edge of the application window. Hides
the panel as you move the pointer away from the panel.

Auto Hide Hides the panel as you move the pointer away from the panel. You must open the panel manually.

Manual Turns off automatic show/hide behavior.

Resize the width of a panel group
% Move the pointer over the inside edge of a panel group, and when the pointer becomes a double-arrow, drag the
panel.

Remove or restore a panel from a group
If you don’t use a panel often, you can remove it from view.

% Right-click (Windows) or Ctrl-click (Mac OS) on any panel header in the group, and then choose the panel name.
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Change the Lightroom screen mode

You can change the screen display to hide the title bar, or the title bar and the menus. In Mac OS, the dock is also
hidden.

< Choose Window > Screen Mode, and then choose an option. You can also press the F key to cycle through the
three options.

Maximize the image and hide the panels
< Press Shift-Ctrl-F (Windows) or Shift-Command-F (Mac OS).

To restore all panels, press Shift-Tab and then the F key.

Turn off all settings in a panel
You can temporarily turn off all the settings in a panel of the Develop module or the filtering in the Filmstrip.

% Click the Panel On/Off icon [{.

Dim or hide the Lightroom interface
Use Lights Out to dim or black out the Lightroom interface so that your photo stands out on screen.

% Choose Window > Lights Out and then choose an option. You can press the L key to cycle through the three
options.

Customize Lights Out in the Interface Preferences by specifying the dim level and screen color.

Customize the toolbar

You can hide the toolbar or customize it in the Library and Develop modules to include the items you need.

Show or hide the toolbar
% Choose View > Show/Hide Toolbar or press the T key to toggle the toolbar on or off.

Change toolbar icons
% On the right side of the toolbar, click the menu %_# and select or deselect items to display in the toolbar.

Monitor processes
The activity monitor displays over the identity plate when Lightroom is busy with a task.

« To cancel a process, click the X beside the progress bar.

« To switch and view another process in progress, click the triangle beside the progress bar.
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Working with the Filmstrip

Filmstrip overview

The Filmstrip displays the photos you are working on as you move between modules. It contains photos from the
currently selected Library folder, collection, keyword set, or contents of the Quick Collection. You move between
previously viewed photos in the Filmstrip using the Forward and Back navigation buttons or by choosing a different
source from the Filmstrip Source Indicator pop-up menu to the right of the navigation buttons.

A B C D
| L

Lightroom Filmstrip
A. Go to Grid view B. Filmstrip source forward and back C. Filmstrip Source Indicator and menu D. Source filters E. Filter On/Off switch
E. Show/Hide Filmstrip control

Seealso

“Set preferences for working in Lightroom” on page 11

“Select photos in the Grid view and the Filmstrip” on page 35

Hide or show the Filmstrip
« Click the Show/Hide Filmstrip icon "W at the bottom of the Filmstrip.

+ Choose Window > Panels > Show/Hide Filmstrip.

Change the size of the Filmstrip thumbnails
+ Place the pointer over the top edge of the Filmstrip. When the pointer changes to a double arrow =, drag the
Filmstrip edge up or down.

+ Double-click the top edge of the Filmstrip to switch between the last two sizes of thumbnails.

Scroll through photos in the Filmstrip
% Drag the scrollbar at the bottom of the Filmstrip, click the arrows on the sides, press the left and right arrow keys
on the Filmstrip, or drag the top edge of a thumbnail frame.

Show ratings and picks in Filmstrip thumbnails
% In the Interface Preferences, select Show Ratings And Picks In Filmstrip.

Rearrange thumbnail images in the Filmstrip and Grid view
% Drag a thumbnail to a new location.

Filter the photos displayed in the Filmstrip and Grid view

You can restrict, or filter, the photos displayed in the Filmstrip and the Grid view to those with a specific flag status,
star rating, or color label.

% In the Filters section of the Filmstrip, select icons to filter the display.
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Set filters for the photos displayed in the Filmstrip and the Grid view.
A. Hides filters B. Displays photos flagged as Picks, Unflagged, or Rejects C. Displays photos with a specific star rating, or those higher or lower
D. Displays photos with one or more color labels E. Turns off any display filters

Change the photos displayed in the Filmstrip
+ Choose a folder, collection, or keyword tag in the Library.

« Click the Forward and Back buttons in the upper left of the Filmstrip to view a previously viewed source.

« Click the Source Indicator in the Filmstrip, and choose a new source from the pop-up menu. You can choose the
contents of the Quick Collection or a previously viewed source. Previously viewed Filmstrip sources are listed,
unless you choose Clear Recent Sources.

Note: The Grid view displays the photo source you chose in the Filmstrip.

Assemble photos into the Quick Collection

Use Quick Collection to assemble a temporary group of photos to work with in any module. View the Quick
Collection in the Filmstrip or in the Grid view. You can convert the Quick Collection to a permanent collection.

Do not confuse catalogs and collections. A catalog stores photos and their settings in a single place, allowing you to
transfer your photos and settings to a different computer. A collection is a set of grouped photos within a catalog,
such as the twelve photos you want to use for a business calendar.

See also

“Convert Quick Collections to collections” on page 46

“About Lightroom catalogs” on page 27

Add photos to the Quick Collection
1 Select one or more photos in the Filmstrip or the Grid view.

2 In the Library or Develop module, choose Photo > Add to Quick Collection. In the Slideshow, Print or Web
modules, choose Edit > Add to Quick Collection.

From any module, select a photo and press the B key. Or move the pointer over a thumbnail image and click the circle
in its upper-right corner.

View photos in the Quick Collection
« In the Library module, select Quick Collection in the Library panel.

« In the Filmstrip Source Indicator menu, choose Quick Collection.

Remove photos from or clear the Quick Collection
1 Display the Quick Collection in the Filmstrip or Grid view.

2 Select one or more photos in the collection.

3 In the Library or Develop module, choose Photo > Remove From Quick Collection. In the Slideshow, Print or
‘Web modules, choose Edit > Remove From Quick Collection.
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From any module, select the photo and press the B key. Or move the pointer over a thumbnail image and click the
circle in its upper-right corner.

Viewing photos in Loupe view

Zoom an image

You can use the Navigator panel in either the Library module or the Develop module to set the level of magnification
for an image in Loupe view. Lightroom saves the last level you used and lets you switch between that and the current
level when you click in the photo with the pointer. You can also toggle between four levels using the Zoom In and
Zoom Out commands.

The settings remain in effect until you select a different zoom level in the Navigator panel or choose a new command
from the View menu.

Note: When two images are in Compare View in the Library module, setting a zoom level in the Navigator or choosing
a zoom command automatically displays the selected image in Loupe View.

Set the zoom levels for the pointer
1 In the Navigator panel, select either FIT or FILL for the first zoom level.

2 For the second zoom level, select either 1:1 (a 100% view of actual pixels) or choose an option from the pop-up
menu.

Switch between zoom levels

« To switch between the two zoom levels set in the Navigator panel, click the photo with the pointer or press the
spacebar. The pointer changes to the Zoom tool whenever it is still possible to zoom in.

+ To switch between four zoom levels, press Ctrl-+ or - (Windows) or Command + or - (Mac OS). If you choose a
Zoom command from the View menu, the level switches between the four settings in the Navigator panel (FIT,
FILL, 1:1, and the option chosen from the menu).

To zoom the photo to the center of the screen, select Zoom Clicked Point To Center in the Interface Preferences.

Pan the image

When the photo is zoomed and parts are not visible, use the Hand tool on the photo or the pointer on the Navigator
panel to move hidden areas into view. The Navigator panel always displays the entire image with a frame overlay to
represent the edges of the main view.

Note: Panning is synchronized in the Before and After view in the Develop module.
+ Drag the Hand tool in the Loupe view to move the image.
« Drag the pointer in the Navigator panel to move the image in Loupe view.

« Click the pointer in the Navigator panel to move the image to that location in Loupe view.

Temporarily zoom in to pan the image
% Press and hold the mouse button down, and then drag in either the photo or the Navigator to pan the photo.
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Display the Info Overlay on a photo

You can display information about a photo in Loupe view in the Library, and in Loupe view or Before and After view
in the Develop module. You can display two sets of metadata and customize which information appears in each set.

Show and hide the Info Overlay
% Choose View > Loupe Info > Show Info Overlay, or choose the specific info set to display. Or, press the I key to
display, hide, and cycle through the info sets.

Change the info displayed in the Info Overlay
1 In the Library or Develop module, choose View > View Options.

2 If working in the Library, make sure the Loupe View is selected.

3 In the Loupe Info fields, choose the options you want to display for each set from the menus.

Setting preferences and personalizing

Set preferences for working in Lightroom
You can set preferences to change the Lightroom user interface.

Seealso

“Set import and file-handling preferences” on page 17
“Change catalog settings” on page 33
“Set Library view options for Loupe view” on page 31

“Set library view options for the Grid view” on page 30

Open the Preferences dialog box
« On Windows, choose Edit > Preferences.

+ On Mac OS, choose Lightroom > Preferences.

Reset presets to their original settings
% In the Presets Preferences, click any of the Restore buttons in the Presets area.

Restore prompts you chose not to display
% In the General Preferences, click Reset All Warning Dialogs in the Prompts area.

Change the interface font size or the panel end marker
% In the Interface Preferences, choose options from the Panels menus.
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Personalize identity plates and module buttons

You can personalize the Lightroom interface, slideshows, and printed output using identity plates that include your
name and logo.

1 Do one of the following to open the Identity Plate Editor:
+ Choose Edit > Identity Plate Setup (Windows) or Lightroom > Identity Plate Setup (Mac OS).

« In the Slideshow or Print module, click the Identity Plate preview in the Overlays panel and choose Edit from the
pop-up menu.

2 In the Identity Plate Editor, select one of the following:

Use A Styled Text Identity Plate Uses the text you enter in the box with the font characteristics that you specify in the
menus below the box.

Use A Graphical Identity Plate Uses a graphic that is no more than 60 pixels high that you drag into the box. The
graphic can be a PDF, JPG, GIE PNG, TIFF, or PSD (Windows) and JPG, GIF, PNG, TIFF, or PSD (Macintosh). The
resolution of graphical identity plates may be too low for printed output.

3 Choose Save As from the Enable Identity Plate menu, and give your identity plate a name.

4 To display your identity plate on the left side of the Module Picker, select Enable Identity Plate and choose one of
your saved identity plates from the menu to the right.

5 In the pop-up menus in the right side of the dialog box, customize the font, size and color of the Module Picker
buttons. The first color picker box sets the color of the current module, and the second box sets the color for
unselected modules.

For a video on personalizing your Lightroom workspace by changing the identity plate, see
www.adobe.com/go/learn_Ir_video_idplate.

Color management

About color management in Lightroom

Lightroom simplifies color management in your photographic workflow. You don’t need to choose color settings or
color profiles until you are ready to output your photos. To take advantage of Lightroom color management, you
need to calibrate your computer monitor so that you are viewing accurate color. See “Calibrate and profile your
monitor” on page 13.

Color spaces, color profiles, and tonal response curves
It’s not necessary for you to understand how Lightroom manages color internally, but the following information may
be useful in your workflow.

A color space describes a range or gamut of colors. Various devices in your photographic workflow have different
color gamuts in which they can record, store, edit, and output photos. A color profile defines a color space so that
Lightroom knows how to manage and convert colors in your photo.

Raw photo files generally don't have embedded color profiles. For raw files, the Develop module assumes a wide color
space based on the color values of the ProPhoto RGB color space. ProPhoto RGB encompasses most colors that
cameras can record.
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A color profile is also defined by a gamma value, or more accurately, its fonal response curve. The tonal response
curve defines how tonal values in the raw image are mapped. To provide useful information in the histogram and
RGB value display, Lightroom assumes a gamma value of approximately 2.2. More accurately, it uses a tonal response
curve similar to the tonal response curve of the sSRGB color space.

While Lightroom uses a tonal response curve to provide information for the histogram and RGB values, it manipu-
lates the raw data before it is tone mapped. Working in this linear gamma avoids many of the artifacts that can result
in working with a tone-mapped image.

The Library module stores previews in the Adobe RGB color space. These previews are also used when printing in
draft mode.

For rendered files such as TIFFE, JPEG, and PSD files, Lightroom uses the image’s embedded color profile to display
the image, histogram, and color values. If the image doesn’t have a profile, Lightroom assumes the sSRGB profile, and
the image may not look as expected on your monitor.

Output color profiles

When you print a photo in Lightroom, you can choose to convert the colors to more closely match the color space
of the printer, paper, and ink you are using. For information on working with printer color profiles, see “Set print
color management” on page 118.

Lightroom automatically exports images in the Slideshow and Web modules using the sSRGB profile so that the color
looks good on the majority of computer monitors.

Calibrate and profile your monitor

You can calibrate your monitor and create a profile that specifies its color characteristics using monitor profiling
software and hardware.

When you calibrate your monitor, you are adjusting it so that it conforms to a known specification. Once your
monitor is calibrated, the profiling utility lets you save a color profile.

1 Ifyouare calibrating a CRT monitor, make sure it has been turned on for at least a half hour. This gives it sufficient
time to warm up and produce more consistent output.

2 Set the ambient lighting in your room to be consistent with the brightness and color of the room lighting you'll
be working under.

3 Make sure your monitor is displaying thousands of colors or more. Ideally, make sure it is displaying millions of
colors or 24-bit or higher.

4 Remove colorful background patterns on your monitor desktop, and set your desktop to display neutral grays.
Busy patterns or bright colors surrounding a document interfere with accurate color perception.

5 Calibrate and profile your monitor using third-party software and measuring devices. In general, using a
measuring device such as a colorimeter along with software can create more accurate profiles because an instrument
can measure the colors displayed on a monitor far more accurately than the human eye.

Note: Monitor performance changes and declines over time; recalibrate and profile your monitor every month or so. If
you find it difficult or impossible to calibrate your monitor to a standard, it may be too old and faded.

Most profiling software automatically assigns the new profile as the default monitor profile. For instructions on how
to manually assign the monitor profile, refer to your operating system’s Help.
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Install a color profile

Color profiles are often installed when a device is added to your system. The accuracy of these profiles (often called
generic profiles or canned profiles) varies from manufacturer to manufacturer. You can also obtain profiles from a
custom profile service, download profiles from the web, or create custom profiles using professional profiling
equipment.

+ In Windows, right-click a profile and select Install Profile. Alternatively, copy the profiles into the
WINDOWS\system32\spool\drivers\color folder (Windows XP).

« In Mac OS, copy profiles into the /Library/ColorSync/Profiles folder or the
/Users/username/Library/ColorSync/Profiles folder.

After installing color profiles, be sure to restart Adobe applications.
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Chapter 3: Importing photos

Importing photos into the Adobe® Photoshop® Lightroom™ library is the first step in working with your photos. You
can import photos directly from a camera, memory card reader, or other storage device.

Getting photos into your library

Import photos into Lightroom: Basic workflow

You must import photos into the Lightroom library to begin working with them. During import, you can choose
either to move or copy the photo files into a specific folder, or reference the photo files in their current location.
Importing tells Lightroom what photos you want to work with, whether they are imported directly from a camera,
hard drive, memory card reader, or other storage devices. As photos are imported, you can rename them, apply

Develop adjustments to them, embed metadata and keywords, and even simultaneously back up the photos to a
different folder.

Note: Lightroom 1.1 currently supports photos up to 10,000 pixels long or wide for a maximum image size of 100 million
pixels.

After they are imported, Lightroom adds the photos to the library and starts building previews and cataloging
metadata. Unless manually removed, the previews and metadata stay in the library, even if you move the corre-
sponding photos off of your computer to archive them in a different storage location. Thumbnail previews appear in
the Grid view and Filmstrip, and folders containing the imported photos appear in the Folders panel of the Library
module. You can’t import the same photo into Lightroom multiple times unless you first delete the photo from the
library. See “Browsing the catalog” on page 34 and “Create virtual copies” on page 43.

Note: Lightroom also offers an auto-import feature for automatically importing photos into the library from a specified
folder. See “Importing automatically” on page 25.

Lightroom has an Import Photos dialog box for previewing, selecting, and adding information about the photos you
want to import. The dialog box includes the following options:

File Handling Specifies how to import photos into the library.

Organize Specifies what folder hierarchy to use when copying or moving photos into the library.

File Naming Specifies how to name photos being copied or moved into the library.

Information To Apply Specifies what Develop preset, metadata, and keywords to apply while importing photos.

Show Preview Displays the Preview window for viewing and selecting specific photos to import.

1. Connect the camera or memory card reader to your computer.

In addition to cameras and memory card readers, Lightroom imports photos from any folder on the hard drive, CDs
or DVDs, and other storage devices. You can also import photos from another catalog or from Photoshop Elements
and Photoshop Album 2.0.
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2. Select the photos to import.

To bring photos into the library, either click the Import button in the Library module or choose File > Import Photos,
then navigate to the folder containing the photos you want and click Open or Choose Selected (Windows) or Choose
(Mac OS).

Note: You can also import photos by dragging a folder containing photos or a group of photos into the Grid view of the
Library module.

3. Choose the folder of photos.
In the Open dialog box, navigate to the folder containing the photos you want and click Choose.

Important: If the photos you're importing already exist in the library, an alert dialog box opens explaining why they
cannot be imported.

4. Choose how to import the photos into your library.

Choose whether to import photos by referencing them, or copying or moving them to a specified directory. You can
also copy photos as Digital Negative (DNG) files. See “Import photos from disk into Lightroom” on page 18.

5. (Optional) Back up your photos as they’re importing.

If you're copying or moving photos into the library, you can also specify whether to back up photos as they’re
imported.

6. (Optional) Preview the photos to import.

Select Show Preview to view and select specific photos if you don’t want to import all the photos in a folder. See
“Preview and select the photos to import” on page 19.

7. If copying or moving photos, specify a destination folder and how to name the imported files.

See “Import photos from disk into Lightroom” on page 18.

8. (Optional) Set options for importing your photos.

You can set options to apply specific Develop settings, metadata, or keywords to the photos as they’re being
imported. See “Apply Develop settings to photos when importing” on page 22, “Create and apply Develop presets”
on page 71, and “Apply metadata to photos when importing” on page 22.

9. Select the type of previews to display.

The Standard-Size Previews option provides higher quality, but deselecting the option uses the embedded previews
in photos and initially displays photos faster in the Grid view. See “Specify Standard-Size previews when importing”
on page 22.

For more information on importing photos, see www.adobe.com/go/learn_lr_video_import.

Seealso

“Managing photos” on page 41
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Set import and file-handling preferences

You set import preferences in the Import and File Handling panels of the Preferences dialog box. You can also change
preference settings in the Auto Import Settings dialog box (see “Importing automatically” on page 25) and in the
Catalog Settings dialog box (see “Change catalog settings” on page 33).

1 From the Lightroom main menu, choose Edit > Preferences (Windows) or Lightroom > Preferences (Mac OS).
2 In the Import preferences, do any of the following:

+ To allow the import dialog box to be opened automatically after connecting a camera or memory card reader to
your computer, select the Show Import Dialog When A Memory Card Is Detected option. If this option is not
selected, Lightroom does nothing when a camera or memory card is connected. (You can still choose File > Import
Photos From Device.)

« To not use the folder names that your camera creates, select Ignore Camera-Generated Folder Names When
Naming Folders.

+ To import duplicate JPEG files and raw files separately, select the Treat JPEG Files Next To Raw Files As Separate
Photos option. Deselect this option to import only a single file.

« To specify how DNG files are imported, specify options in the DNG Creation Settings section. For more infor-
mation on DNG files, see “Convert photos to DNG” on page 43.

3 In File Handling preferences, do any of the following:

+ To determine how periods and forward slashes are used to separate keywords, select options in the Reading
Metadata area.

« To specify which characters and spaces in the filenames of imported photos are illegal and to determine how
they’re replaced, choose from the menus in the File Name Generation area.

Seealso

“Specify Auto Import settings” on page 25

About file formats

Lightroom support the following file formats.

Camera raw formats

Camera raw file formats contain unprocessed data from a digital camera’s sensor. Most camera manufacturers save
image data in a proprietary camera format. Lightroom reads the data from most cameras and processes it into a full
color photo. You use the controls in the Develop module to process and interpret the raw image data for your photo.

For a list of supported cameras and camera raw formats, see www.adobe.com/go/learn_ps_cameraraw.

Digital Negative format (DNG)

The Digital Negative (DNG) is a publicly available archival format for raw files generated by digital cameras. By
addressing the lack of an open standard for the raw files created by individual camera models, DNG helps ensure
that photographers will be able to access their files in the future. You can convert proprietary raw files to DNG from
within Lightroom. For more information about the Digital Negative (DNG) file format, visit www.adobe.com/dng.
You'll find comprehensive information and a link to a user forum.
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TIFF format

Tagged-Image File Format (TIFE TIF) is used to exchange files between applications and computer platforms. TIFF is
a flexible bitmap image format supported by virtually all paint, image-editing, and page-layout applications. Also,
virtually all desktop scanners can produce TIFF images. Lightroom supports large documents saved in TIFF format (up
to 100 million pixels with pixel dimensions of no more than 10,000 on a side). However, most other applications,
including older versions of Photoshop (pre-Photoshop CS), do not support documents with file sizes greater than 2 GB.

The TIFF format provides greater compression and industry compatibility than Photoshop format (PSD), and is the
recommended format for exchanging files between Lightroom and Photoshop. In Lightroom, you can export TIFF
image files with a bit depth of 8 bits or 16 bits per channel.

JPEG format

Joint Photographic Experts Group (JPEG) format is commonly used to display photographs and other continuous-
tone images in web photo galleries, slideshows, presentations, and other online services. JPEG retains all color infor-
mation in an RGB image but compresses file size by selectively discarding data. A JPEG image is automatically
decompressed when opened. In most cases, the Best Quality setting produces a result indistinguishable from the
original.

Photoshop format (PSD)

Photoshop format (PSD) is the standard Photoshop file format. To import and work with a multi-layered PSD file in
Lightroom, the file must have been saved in Photoshop with the Maximize PSD and PSB File Compatibility
preference turned on. You'll find the option in the Photoshop file handling preferences. Lightroom saves PSD files
with a bit depth or 8 bits or 16 bits per channel.

Import photos from disk into Lightroom

When you import photos into Lightroom, you can reference the photos in their existing location, move the photos
into a specific folder, or copy the photos into a specific folder.

1 In the Library module, do any of the following:

Click the Import button.

From the main menu, choose File > Import Photos From Disk.

Drag a folder with photos or individual photos into the Grid view. (Skip step 2.)

2 Navigate to and select the folder containing the photos to import, and then click Choose Selected (Windows) or
Choose (Mac OS). You can also select individual photos and choose Open (Windows) or Choose (Mac OS).

3 Select one of the following from the File Handling menu:

Import Photos At Their Current Location Keeps the photo files in their current location by using the current folder
structure. Skip steps 4 and 5.

Copy Photos To A New Location And Import Copies the photo files to the folder you choose, including any sidecar
files.

Move Photos To A New Location And Import Moves the photo files to the folder you choose, including any sidecar
files. Files are removed from their current location.

Copy Photos As Digital Negative (DNG) And Import Copies proprietary camera raw files to the folder you choose
and converts them to the Digital Negative (DNG) format.
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4 If you are importing photos by moving or copying them, do any of the following to specify where to import the
photo files:

« To choose a folder, click Choose, navigate to and select the folder you want in the Browse For Folder (Windows)
or Open (Mac OS) dialog box, and then click OK (Windows) or Choose (Mac OS).

« To create a folder, click Choose, navigate to the folder you want in the Browse For Folder (Windows) or Open
(Mac OS) dialog box. Click Make New Folder (Windows) or New Folder (Mac OS), name the new folder, and then
click OK (Windows) or Choose (Mac OS).

+ To choose a previously chosen location, click the triangle next to Choose and then choose from the pop-up menu.
5 If you are importing photos by moving or copying them, choose one of the following from the Organize menu:
Into One Folder Copies or moves the imported photos into a new folder.

By Original Folders Maintains the original hierarchy for the folders that contain the imported photos.

By Date Specifies a date name for the folder that contains the imported photos.

6 Select Ignore Suspected Duplicates to not import any photos that might be duplicates of existing photos in the
library.

If you deselect this option and accidently import duplicate photos, no files are overwritten. There are two copies of
the same photo.

7 (Optional) Select Backup To and then choose a destination to create backup copies of the photos while importing.

Preview and select the photos to import

When you import files from disk or another catalog, you can specify what photos or folder of photos to import. In
the upper-left corner of each of the preview thumbnails in the Import Photos dialog box is a check box. A check mark
in the box means that the photo will be imported.

1 In the Import Photos or Import From Catalog dialog box, make sure Show Preview is selected.

Drag the slider below the previews to adjust the thumbnail size.

2 If youre importing more than one folder of photos simultaneously, select a folder listed in the window above the
Ignore Suspected Duplicates option.

3 Do any of the following:
+ To select all photos in a folder, click Check All. All photos are usually selected by default.
+ To deselect all photos in a folder, click Uncheck AllL

+ To select or deselect specific photos in a folder, click the box in the upper-left corner of the previews.

Back up photos during import

If you are importing photos by copying or moving them into the library, you can create backup photo files in a
specified location. This feature is useful, for example, if you want to back up to a completely different drive for
immediate backup protection on import.

1 In the Import Photos dialog box, select Backup To and then click Choose.

2 In the Import Photos dialog box, navigate to the destination you want, and then click OK (Windows) or Choose
(Mac OS).
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Name photos when importing

When copying or moving photos into the library during import, you can specify how the files are named.
1 In the Import Photos dialog box, choose an option from the Template menu in the File Naming area:
2 If you chose a naming option that uses a custom name, type the name in the Custom Text box.

3 If you don’t want a numeric sequence to start with “1,” enter a value in the Start Number box.

Naming options
Lightroom uses the same naming options for importing, renaming, and exporting photos.

Custom Name (x of y) Names the auto-imported photos using a custom name, followed by sequential numbers in
relation to the total number of photos being imported. For example, 1 of 10, 2 of 10, 3 of 10, and so forth.

Custom Name - Original File Number Names the auto-imported photos using a custom name, followed by the
photos’ original filenames.

Custom Name - Sequence Names the auto-imported photos using a custom name, followed by sequential numbers
starting with the number you specify.

Custom Name Names the auto-imported photos using a name you specify.

Date - Filename Names the auto-imported photos using the creation date, followed by the photos’ original
filenames.

Filename - Sequence Names the auto-imported photos using the photos’ original filenames, followed by sequential
numbers starting with the number you specify.

Filename Names the auto-imported photos using the photos’ original filenames.

Edit Names the auto-imported photos using the options you set in the Filename Template Editor. See “The Filename
Template Editor and Text Template Editor” on page 20.

The Filename Template Editor and Text Template Editor

The Filename Template Editor and the Text Template Editor let you specify text strings for different uses. Using the
Filename Template Editor, you can use the text strings to name files as they’re being imported or exported. Using the
Text Template Editor, you can use the text strings to add captions to photos in a slideshow, add text overlays to photos
being printed, and add titles and other text to web gallery pages.

A token is a text string that is replaced by the corresponding option you set. In the Filename Template Editor and the
Text Template Editor, tokens specify the content data that replaces the text string. This saves you the effort of
manually typing content data and lets you leverage the data already in the photo files.

The Filename Template Editor and the Text Template Editor include the following elements:
Preset menu Chooses, saves, deletes, or renames presets.
Image Name Specifies a text string option using the filename, folder name, or a custom name.

Numbering Specifies a text string using an import number based on how many photos have been imported into the
library, sequence number, or image sequence number. (This element is only available in the Filename Template
Editor, when importing or auto-importing photos, and in the Text Template Editor, when creating slideshows,
printing photos, or creating web photo galleries.)

Additional Specifies a text string option using the creation date, or Exchangeable Image Format (EXIF) data. (This
element is only available in the Filename Template Editor, when importing or auto-importing photos.)
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Sequence And Date Specifies a text string option using sequential numbers and creation dates. (This element is only
available in the Filename Template Editor, when exporting photos.)

EXIF Data Specifies a text string option using EXIF data. (This element is only available in the Filename Template
Editor, when exporting photos, or in the Text Template Editor, when creating slideshows, printing photos, or creating
web photo galleries.)

IPTC Data Specifies a text string option using IPTC metadata. (This element is only available in the Text Template
Editor, when creating slideshows, printing photos, or creating web photo galleries.)

Custom Uses the options you specify for the text string.

Open the Filename Template Editor and choose presets
1 Do any of the following to open the Filename Template Editor:

+ In the Import Photos dialog box, choose edit from the File Naming menu when importing photos into the library
by copying or moving files. See “Name photos when importing” on page 20.

« Choose File > Auto Import > Auto Import Settings, and then choose Edit from the File Naming menu in the Auto
Import Settings dialog box. See “Specify Auto Import settings” on page 25.

+ Choose File > Export, and then choose Edit from the Template menu in the File Naming area of the Export dialog box.

2 Choose a preset from the Preset menu.

Open the Text Template Editor and choose presets
1 Do any of the following to open the Text Template Editor:

+ In the Slideshow module, add text to the slide layout. Make sure the text is selected in the work area, and then
choose Edit from the Custom Settings menu in the toolbar. See “Add text and metadata to slides” on page 104.

« In the Overlays panel of the Print module, select Photo Info, then click the triangle next to Custom settings and
choose Edit from the pop-up menu. See “Print filename, caption, and other information” on page 116.

+ In the Web module, select any option in the Image Settings panel. Click the triangle next to the option and choose
Edit from the pop-up menu. See “Adding text to web galleries” on page 125.

2 Choose a preset from the Preset menu.

Create and save filename and text template presets
1 In the Filename Template Editor dialog box or the Text Template Editor dialog box, choose an option and then
click Insert for as many categories as you want. This creates the text string.

For example, chose Filename from the Image Name menu and then click Insert. A token is added to the window just
below the Preset menu. Add one or as many tokens as you want.

2 Move your pointer over the token displayed in the Example window. Click the triangle to see more options, and
then choose an option from the pop-up menu.

3 To delete tokens, select one or more tokens in the window and then press the Delete key.

If you don’t want to save your token settings as a preset and want to use them immediately, skip the remaining steps
and click Done.

4 (Optional) To save your settings for reuse, choose Save As New Preset from the Preset menu., and in the New
Preset dialog box, type a name in the Preset Name text box, and click Create.

5 (Optional) In the New Preset dialog box, type a name in the Preset Name text box, and click Create.
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Rename filename and text template presets
1 In the Text Template Editor, choose a preset from the Preset menu.

2 Choose Rename Preset from the Preset menu.

Delete filename and text template presets
1 In the Text Template Editor, choose a preset from the Preset menu.

2 Choose Delete Preset from the Preset menu.

Apply Develop settings to photos when importing

Any Develop settings preset can be applied to photos as they’re imported. This is especially useful for applying
Develop settings to photos from a camera for which you created a Develop preset.

+ In the Import Photos dialog box, choose a setting from the Develop Settings menu.

See also
“Create and apply Develop presets” on page 71

Apply metadata to photos when importing

% In the Import Photos dialog box, choose any of the following options from the Metadata menu:
« To not apply metadata to photos during import, choose None.
+ To apply a set of metadata that you saved as a template, choose a metadata preset from the menu.

« To apply a new set of metadata to photos while importing, choose New and enter the information in the New
Metadata Preset dialog box.

« To add keyword metadata to photos while importing, type the keywords in the Keywords text box. Use commas
to separate the keywords.

Note: When adding metadata to photos, Lightroom doesn’t apply the data to proprietary camera raw files but to their
sidecar XMP files.

Specify Standard-Size previews when importing

As photos are imported, Lightroom can immediately display the photo’s embedded previews or display previews as
the program renders them. You can choose the rendered size for previews using the Standard Preview Size menu in
File Management preferences. Please keep in mind that embedded previews are created on-the-fly by cameras and
are not color managed. So, embedded previews don’t match Lightroom’s interpretation of the camera raw files. On
the other hand, previews rendered by Lightroom are color managed.

% In the Import Photos dialog box, do one of the following:
« To display previews as Lightroom renders them, select Render Standard-Size Previews.

+ To immediately display images using the previews embedded in the photos, deselect Render Standard-Size
Previews. Lightroom renders standard-size previews when needed.
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Set preview cache

Lightroom renders three types of previews: thumbnails, screen resolution images, and 1:1 previews. 1:1 previews
have the same pixel dimensions as the original photos. All previews are stored in the folder where your catalog is
located.

1 Choose File > Catalog Settings.
2 Choose from the following menus:

Standard Preview Size Specifies the maximum pixel dimension for the rendered preview. Choose the size that
accommodates the display size you're working with.

Preview Quality Specifies the appearance of the previews. Low, Medium, and High are similar to the upper range of
the quality scale for JPEG files.

Automatically Discard 1:1 Previews Specifies when 1:1 previews are discarded. 1:1 previews are rendered as needed
and can make the library preview file large.

Import photos from Photoshop Elements or Photoshop Album 2.0 (Windows)

Lightroom detects if your computer has a Photoshop Elements or Photoshop Album 2.0 catalog, and can import
photos and data from the catalogs. This feature is not available on Mac OS.

1 In the Library module, choose File > Import From Elements. If prompted, click OK to continue importing.
2 Choose any of the following from the Select The Catalog To Import menu:

Adobe Photoshop Elements Imports photos from the current Photoshop Elements catalog. (Skip step 3.)
Custom Location Imports photos from a backed-up catalog.

3 If you chose Custom Location, click Choose, navigate to the backed-up catalog you want, and click Open.
4 In the Import Photos dialog box, select the photos and import options, and then click Import.

For more information on importing photos from Photoshop Elements or Photoshop Album, see
www.adobe.com/go/kb400736.

Seealso

“Import photos into Lightroom: Basic workflow” on page 15

Import photos from a catalog into Lightroom
When you import photos from a different catalog, you can specify options to handle new photos and existing photos
(photos that already appear in the current catalog).

Note: Before you can import photos from a Lightroom 1.0 database (.Irdb), you must open the 1.0 database file as a
catalog in Lightroom 1.1 to convert it.

1 Choose Files > Import From Catalog.

2 Double-click the catalog to import.

3 Specify the photos to import:

+ Under Catalog Contents, make sure the folders containing the photos to import are selected.

« To select or deselect individual photos, click Show Preview, and click the box in the upper-left corner of any
preview image. You can also choose Check All or Uncheck Al
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4 In the New Photos area, choose from the File Handling menu whether to import new photos at their current
location or at a new location. If you choose to import at a new location, click Choose and specify a folder. If you
choose not to import new photos, only photos that exist in the current catalog are replaced.

5 In the Existing Photos area, do any of the following:

+ Replace metadata, Develop settings, and negative files to override all the settings in the current catalog. If you
choose this option, you might want to select the Preserve Old Settings As A Virtual Copy option to keep a backup.
You can also select the Replace Non-Raw Files Only option to avoid replacing raw negatives. If changes to raw
negative files affect only metadata, selecting this option helps save time.

+ Replace metadata and Develop settings only to leave the negative files (the source photos) unchanged. If you
choose this option, you might want to select the Preserve Old Settings As A Virtual Copy option to keep a backup.

« Replace nothing to import only new photos.

« If photos in the current catalog are missing and can be found in the imported catalog, indicate whether you want
to update the metadata and Develop settings for this file. Select the Preserve Old Settings As A Virtual Copy
option to keep a backup. If the photos missing in the current catalog appear in the imported catalog, specify
whether the missing files are copied and where they copied to.

6 Click Import.

See also

“Import photos from Lightroom 1.0” on page 24

Import photos from Lightroom 1.0

The Lightroom 1.0 catalog (previously called a library or database) you were using previously should be converted
when you first start Lightroom 1.1. In some cases, such as when you created multiple libraries, you need to open the
Lightroom 1.0 library in Lightroom 1.1 before you can import photos from that library.

1 Choose File > Open Catalog, and then double-click the Lightroom 1.0 library database file (Lightroom
Database.lrdb).

By default, the library database stored in the Lightroom folder inside the My Pictures (Windows) or Pictures (Mac
0OS) folder.

2 Click Relaunch to close the current catalog and open the selected database file. When prompted, click Continue.

After the Lightroom 1.0 database file is open, you can import the files into a Lightroom 1.1 catalog. For example, you
can choose a different catalog (such as Lightroom Catalog.Ircat) from the File > Open Recent menu, and then choose
File > Import From Catalog to import the files from a Lightroom 1.0 database.

Seealso

“Create and manage catalogs” on page 32
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Importing automatically

About Auto Import

The Auto Import feature automatically imports photos into the Lightroom library by monitoring a watched folder for
photos and then moving the photos into a managed folder in the library. The feature has many uses. For example, if
your camera manufacturer’s software provides a tethered connection feature and can download the photos to a
watched folder, Lightroom can monitor the folder and automatically import the photos as theyre being taken. Auto
Import does not import images from a subfolder of a Watched folder.

Seealso

“Synchronize folders” on page 41

Enable automatically importing photos
% Choose File > Auto Import > Enable Auto Import.

Specify Auto Import settings
1 Choose File > Auto Import > Auto Import Settings.

2 In the Auto Import Settings dialog box, specify any of the following:

Watched Folder Chooses or creates the watched folder where Lightroom detects photos to auto import.
Destination Folder Chooses or creates a managed folder where the auto-imported photos are moved into.
File Naming Names the auto-imported photo.

Information Applies Develop settings, metadata, or keywords to auto-imported photos.

3 Select Render Standard-Sized Previews to have Lightroom render previews of the imported photos rather than
only using the embedded previews in the photo files.

See also
“Naming options” on page 20

“Specify Standard-Size previews when importing” on page 22

Set up watched folders
1 In the Auto Import Settings dialog box, click the Choose button next to Watched Folder.

2 Navigate to the location you want and do any of the following:

« To create a watched folder, click Make New Folder and then overwrite New Folder to give the folder a name
(Windows), or click New Folder (Mac OS), give the folder a name, and click Create.

+ To select an existing watched folder, select the folder.

Note: You cannot choose an existing folder containing photos as a watched folder.

3 Click OK (Windows) or Choose (Mac OS).
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Select managed folders for auto-imported photos

When Lightroom detects photos added to a watched folder, the photos are moved into a managed folder called a
destination folder and automatically imported into the library.

1 In the Destination area of the Auto Import Settings dialog box, click the Choose button beside Copy To.

2 In the Browse For Folders (Windows) or Open (Mac OS) dialog box, navigate to the location you want, and do
any of the following:

« To create a destination folder, click Make New Folder and then overwrite New Folder to give the folder a name
(Windows), or click New Folder, give the folder a name, and click Create (Mac OS).

+ To select an existing destination folder, select the folder.
3 Click OK (Windows) or Choose (Mac OS).

4 (Optional) Type a name for the destination folder in the Subfolder Name text box.

Apply Develop settings and metadata to auto-imported photos
+ In the Information area of the Auto Import Settings dialog box, do any of the following:

« To apply Develop settings to auto-imported photos, choose a preset from the Develop Settings menu. See “Create
and apply Develop presets” on page 71.

« To apply metadata to auto-imported photos, choose a preset from the Metadata menu. See “Create a metadata
preset” on page 57.

« To apply keywords to auto-imported photos, type in the Keywords text box. Use commas to separate the keywords.

+ To have Lightroom render previews of the imported photos rather than only using the embedded previews in the
photo files, select Render Standard-Sized Previews.
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Chapter 4: Organizing photos in the
catalog

The Library module is where you view, organize, and manage the photos in the Adobe® Photoshop® Lightroom™
catalog. In the Library module, you can select photos to which you want to make develop adjustments, display in a
slideshow, print, or assemble into a web photo gallery.

Library module overview

About Lightroom catalogs

A catalog is how Lightroom tracks the location of files and remembers information about them. It’s like a database
that contains a record of your photos. This record is stored in the catalog and contains data, such as preview infor-
mation, links that indicate where the photos are located on your computer, metadata that describes the photos, and
editing instructions recorded in the Develop module. When you rate photos, add metadata and keyword tags,
organize photos into collections, or remove photos from the catalog—even when the original photo files are offline—
the settings are stored in the catalog.

All of this information enables Lightroom to give you flexibility in managing, identifying, and organizing photos and
media files. For example, if youre photographing on location, you can import photos into Lightroom on your laptop
computer, and then later move the original photo files onto writable media or storage devices, and continue
organizing and managing your photos without the worry of filling up your laptop’s hard drive with all your original
photos. You can then transfer the catalog to your desktop computer, preserving the changes you make and keeping
track of where the photos are stored. (In Lightroom 1.0, catalogs are called libraries or library databases.)

Note: Though you can view photos in both Lightroom and Adobe Bridge, the two applications behave differently. To
view photos in Adobe Bridge™, your computer hard drive must contain the photos or your computer must be connected
to a storage media containing photos. This is because Adobe Bridge is a file browser that only displays readily accessible
photos. The Lightroom catalog is a database that keeps track of the photos you import, so you can view photo previews
and data whether your hard drive contains the actual photos or not.

By default, Lightroom loads the most recent catalog. You can open a different catalog by choosing File > Open
Catalog, or you can determine which catalog is opened in the General preferences.

See also

“Create and manage catalogs” on page 32

“Getting photos into your library” on page 15

The Library module

Photos in the catalog and their accompanying data are viewed in the Library module. You can view all photos in the
catalog as thumbnails in a grid or the catalog can be filtered in different ways to show only the photos you need to
see. The Library module has controls you use to search for and display specific photos and data. You can also group
photos into collections or a temporary collection called a Quick Collection, or use keyword tags and metadata to find
your photos.
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The Library module is where you view, sort, manage, organize, compare, and rate your photos. It’s your home base
for working with photos after importing them into Lightroom. Photos are displayed in the central area of the Library
module:

Grid view Displays photos as thumbnails in cells, which can be viewed in compact and expanded sizes. The Grid
view gives you an overview of your entire catalog or specific groups of photos in your catalog for rotating, sorting,
organizing, and managing your photos. Options are available for viewing information about photos, including their
ratings, color labels, and Pick or Rejected flags in the cells. If you photographed a series of similar photos, they can
be neatly grouped in a stack with the thumbnail of the best photo showing. See “Grouping photos into stacks” on
page 47.

Loupe view Displays a single photo. Controls let you view the entire photo or zoom in to see part of it. Zoom levels
up to 11:1 are available.

Compare view Displays photos side-by-side so that you can evaluate them.

Survey view Displays the active photo with selected photos so that you can evaluate them. The active photo has a
Selected Photo P icon and the other photos have a Deselect Photo B4 icon.

There are buttons and commands for switching between views in the Library module. When you'’re in the Grid view,
double-clicking a photo displays the image in Loupe view. See “Switch between Grid, Loupe, Compare, and Survey
views” on page 30.

The panels on the left side are primarily for finding and displaying specific photos. You can find photos by using a
text search, specifying a capture time range, or selecting specific folders, collections, keyword tags, or metadata.
Being able to search for and find photos is important when you want to locate specific images, or assemble a group
of photos into slideshows or web photo galleries, or print your photos in a contact sheet. See “Working with collec-
tions” on page 45 and “Finding photos in the catalog” on page 65.

The panels on the left also have features for adding photos to a folder or collection, or assigning keyword tags or
metadata to photos. The Navigator panel lets you adjust the view of your photos in Loupe view. See “Browse photos
by folders” on page 39, “Working with keywords” on page 59, and “Viewing photos in Loupe view” on page 10.

The panels on the right side let you view a histogram of the active photo, as well as view and add metadata and
keyword tags to photos. The Quick Develop panel lets you quickly applying tone adjustments to photos without
leaving the Library module. The tone adjustments in the Quick Develop panel are the same as their counterparts in
the Develop module. However, the Develop module has more precise controls for making adjustments and edits to
the image. See “Reading image histograms” on page 70, “Viewing and editing metadata” on page 54, and “Quick
Develop” on page 88.

Depending on the view, the toolbar contains controls for sorting, applying keywords or ratings, rotating photos,
playing an impromptu slideshow, or viewing information about the photo. See “Show controls in the Library module
toolbar” on page 29.

Like all modules in Lightroom, the Library module displays the Filmstrip along the bottom. Applying filters to show
only certain photos in the Filmstrip determines which photos appear in the Grid view. See “Filtering and rating
photos” on page 50 and “Filter the photos displayed in the Filmstrip and Grid view” on page 8.
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The Library module
A. Selected photo information B. View buttons C. Information box D. Toolbar menu

Show controls in the Library module toolbar

Depending on which view is active in the Library module, the toolbar contains controls for browsing the library,
applying metadata, starting an impromptu slideshow, rotating photos, and filtering photos by applying ratings, picks,
or labels. The toolbar’s information box displays the photo’s filename.

1 To show controls in the toolbar, choose any of the following from the toolbar pop-up menu:

Painter (Grid view only) Lets you apply keywords and other attributes quickly by dragging the Painter tool across
photos.

Sorting (Grid view only) Specifies the sort direction or sorting criteria for displaying the photo thumbnails.
Rating Assigns, removes, and displays rating stars for selected photos.

Pick Assigns, removes, and displays a Pick or Rejected flag for selected photos.

Color Label Assigns, removes, and displays color labels for selected photos.

Rotate Rotates selected photos clockwise or counterclockwise.

Navigate Selects the previous or next image.

Slideshow Plays an impromptu slideshow of the photos.

Thumbnail Size (Grid view only) Sets the size of the photo thumbnails.

Zoom (Loupe view only) Zooms the view in or out.

Info Displays the selected photo’s filename in the information well.

2 (Optional) Choose a selected item in the toolbar pop-up menu to remove the control from the toolbar.

Seealso

“Customize the toolbar” on page 7
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Switch between Grid, Loupe, Compare, and Survey views

In the Library module, you can view thumbnails in the Grid view, a single photo in Loupe view, two photos in
Compare view, or two or more photos in Survey view.

% In the Library module, do any of the following:
« Click the Grid View E, Loupe View [B], Compare View B¥], or Survey View icon in the toolbar.
« Choose View > Grid, Loupe, Compare, or Survey.

+ Choose View and then choose either Toggle Loupe View or Toggle Zoom View to toggle between the chosen view
and the previous view.

+ With one or more photos selected in the Grid view, choose Photo > Open in Loupe to switch to the Loupe view.

Set library view options for the Grid view

The Library View Options determine how photos look in the Grid view. You can specify different combinations of
elements, ranging from showing only thumbnails, to thumbnails accompanied with photo information, filters, and
Rotation buttons.

1 In the Library module, choose View > View Options.

2 In the Grid View tab of the Library View Options dialog box, select Show Grid Extras to view information and
icons in the photo thumbnail cells. (Show Grid Extras is selected by default.)

Deselecting this option shows photo thumbnails with no additional information in the Grid view.
3 In the Options area of the dialog box, select any of the following items:

Show Clickable Items On Mouse Over Only Shows clickable items, such as Rotation buttons and flags, only when the
pointer moves over the cell. Deselecting this option means clickable items are always displayed.

Tint Grid Cells With Color Labels Displays the label colors in the background of each cell.

Show Tooltips Displays a description of an item, such as a photo, badge, or pick flag, when you hold the mouse
pointer over the item.

4 In the Cell Icons area of the dialog box, select any of the following items to appear in expanded cells:
Pick Flags Makes Pick or Rejected flags available in the upper left corner of the thumbnail cell.
Quick Collection Markers Shows the Quick Collection marker in the upper right corner of the photo thumbnail.

Thumbnail Badges Shows thumbnail badges indicating which photos have keywords, cropping applied, or image
adjustments.

Unsaved Metadata When you've added metadata or metadata keywords to a photo in Lightroom without saving the
metadata to file, a down arrow icon =% appears in the upper right corner of the cell area. If you've added metadata
to a file in both Lightroom and a different application, such as Adobe Bridge, an exclamation mark indicates
that metadata has been saved to the file in an external application.

5 In the Compact Cell Extras area, select any of the following to appear in compact cells:
Index Number Shows the order number of the photo in the Grid view.

Rotation Makes Rotation buttons available.

Top Label Shows the top label you choose from the menu.

Bottom Label Shows the bottom label you choose from the menu.
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6 In the Expanded Cell Extras area, select any of the following to appear in expanded cells:

Show Header With Labels Shows the header area of the thumbnail cell. The header area can display up to four labels
that you choose from the menus.

Show Footer Shows the footer items you select.
Use Defaults Restores the Grid view options to their factory-set defaults.

7 From the Show Grid Extras menu, choose one of the following to set the size of the thumbnail cells in the Grid view:

Expanded Cells Displays the most photo information available in the Grid view, including filters, metadata, Quick
Collection marks, index numbers, and Rotation buttons.

Compact Cells Display smaller cells with less photo information so that more thumbnails are visible in the Grid view.

Change the Grid view options
You can quickly change the Grid view options by choosing from the Grid View Style menu. The views are based on
the default or custom view options set in the Library View Options.

% In the Grid view, choose View > Grid View Style and choose any of the following:
Show Extras Shows or hides cell extras set in the Library View Options.

Show Badges Shows or hides keyword tags, cropping, and image adjustment badges.
Compact Cells Shows compact cells in the Grid view.

Expanded Cells Shows expanded cells in the Grid view.

Cycle View Style Cycles through the different views available in the Grid View Style menu.

Set Library view options for Loupe view

The Library View Options determine what information displays with your photos in the Loupe view. You can specify
two different sets of information.

1 In the Library module, choose View > View Options.

2 In the Loupe View tab of the Library View Options dialog, select Show Info Overlay to display information with
your photos. (Show Info Overlay is selected by default.)

Deselecting this option displays photos with no information overlay in the Loupe view.

3 In the Loupe Info 1 and Loupe Info 2 areas of the dialog box, use the menus to choose what displays in the two
Info Overlays in the Loupe view. You can select up to three items in each overlay, including the filename, metadata,
or no data.

4 Select Show Briefly When Photo Changes to briefly display the Info Overlays only when photos change in the
Loupe view.

5 Under General area of the dialog box, select Show Messages When Loading Or Rendering Photos to display
overlays in the Loupe view during a process.

6 From the Show Info Overlay menu, choose Info 1 or Info 2 to select the currently active Info Overlays in Loupe view.

Change the Loupe info view
% In the Library module, choose View > Loupe Info and then choose any of the following:

Show Info Overlay Displays the Info Overlay specified in the Library View Options.
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Info 1 Displays the Info 1 Overlay.
Info 2 Displays the Info 2 Overlay.

Cycle Info Display Cycles through the two Info Overlay sets.

Change the thumbnail size in the Grid view

1 In the Grid view, choose Thumbnail Size from the toolbar menu.

The Thumbnails control won't be available unless this option is selected.

2 Drag the Thumbnails slider.

Create and manage catalogs

When you launch Lightroom and import photos, a catalog file (Lightroom Catalog.Ircat) is automatically created for
you. You don’t have to create it yourself. The catalog keeps track of the photos and their information, but it doesn't
contain the actual photo files themselves. Most people want to keep all their photos in one catalog, which can have
thousands of photos. You might want to create separate catalogs for different purposes, such as home photos and
business photos. You can import photos into different catalogs.

Keep in mind that you can create collections to organize your photos within a catalog.

For a video on using catalogs to manage your photos, see www.adobe.com/go/learn_Ir_video_catexport.

Seealso

“Change catalog settings” on page 33

“Import photos from Lightroom 1.0” on page 24

Create a new catalog

When you create a catalog, you create a name for the folder, such as “Wedding Photos,” that includes a catalog file
(such as “Wedding Photos.Ircat”). This catalog file stores catalog settings. When you import photos, a new subfolder
(such as “Wedding Photos Previews.Irdata”) is created to store the JPEG preview images.

1 Choose File > New Catalog.
2 Specify the name and location of the new catalog folder, and then choose Save.

Lightroom is reset and the Library module is empty, ready for you to import photos.

Create a new catalog from existing photos
When you create a new catalog from selected photos, the settings in the photos are exported to the new catalog.

1 Select the photos you want to add to the new catalog.

2 Choose File > Export As Catalog.

3 Specify the name and location of the catalog.

4 Indicate whether you want to export the negative files and previews, and then click Save.
“Negative files” refers to the original files that were imported into Lightroom.

A new catalog is created that contains the selected photos and their information. You must open the new catalog to
view it.
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Open a different catalog
When you open a different catalog, Lightroom closes the current catalog and relaunches.

1 Choose File > Open Catalog.

2 In the Open Catalog dialog box, specify the catalog file, and then click Open.
You can also choose a catalog from the File > Open Recent menu.

3 If prompted, click OK to close the current catalog and relaunch Lightroom.

You can also change General preferences to specify which catalog is opened when Lightroom is started.

Delete a catalog folder
When you delete a catalog folder, you erase all the work you’ve done in Lightroom that isn’t saved in the photo files.
While the previews are deleted, the original photos being linked to are not deleted.

% Using Windows Explorer or Mac OS Finder, locate the catalog folder you created and drag it to the trash.

Change the default catalog
By default, Lightroom opens the most current catalog at startup. This behavior can be changed to opening a different
catalog or to always prompt you to choose a catalog.

+ In the General preferences, choose one of the following from the When Starting Up Use This Catalog menu:
The file path of a specific library Opens the catalog found at a specific file path location.

Load Most Recent Catalog Opens the most recent catalog you've been working with.

Prompt Me When Starting Lightroom Opens the Select Catalog dialog box at startup.

Note: You can also click Other, navigate to a specific catalog file (.Ircat) or Lightroom 1.0 database file (.Irdb), and select
it as the default library to open at startup.

Change catalog settings
1 Choose File > Catalog Settings.

2 In the General tab, do any of the following:.

Information Provides information such as the location, file name, and creation date of the catalog. Click Show to
view the file in Exporer (Windows) or Finder (Mac OS).

Backup Specifies the frequency in which the current catalog is backed up. If a catalog file is accidentally deleted or
becomes corrupt, the backup file may help you recover your data. Backup files are stored in the Backups folder inside
the Lightroom data folder.

Relaunch And Optimize After you have imported and removed a number of files, you may have a wait a significant
amount of time while working in Lightroom. In such instances, you should relaunch and optimize your catalog.

3 In the File Handling tab, do any of the following:
Preview Cache Determines how Lightroom renders preview images. See “Set preview cache” on page 23.

Import Sequence Numbers To monitor the number of photos that have been imported into the current catalog, refer
to the Photos Imported text box in the Import Sequence Numbers area. See “The Filename Template Editor and Text
Template Editor” on page 20.
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4 In the Metadata tab, do any of the following, and then click OK:

Offer Suggestions From Recently Entered Values When you start typing a metadata entry that resembles a previous
entry, one or more suggestions appear as you type. Deselect this option to turn it off. Click Clear All Suggestion Lists
to clear previous entries.

Write Develop Settings To XMP For JPG, TIFF, And PSD Select this option to save develop settings directly to the
XMP sidecar files, thereby making the changes visible in other applications. Deselect this option to save develop
settings only in the catalog.

Automatically Write Changes Into XMP Select this option to save metadata changes directly to the XMP sidecar files,
thereby making the changes visible in other applications. Deselect this option to save metadata settings only in the
catalog.

Metadata Browser Categories Select the categories you want to appear in the Metadata Browser panel. See “Find
photos using the Metadata Browser” on page 66.

Browsing the catalog

Show photos in the Grid view and the Filmstrip

Lightroom provides many ways to show specific photos in the Grid view and the Filmstrip. The method you use
depends on which photos you want to see. The options in the Library panel let you instantly display all photos in the
catalog or the Quick Collection, or the most recently imported photos.

Note: You can also show photos in the Grid view and the Filmstrip by viewing specific collections, finding photos, filtering
photos using flags, ratings, and labels, browsing by folders, and searching for specific metadata.

% In the Library panel, select any of the following:
All Photographs Shows all the photos in the catalog.

Quick Collection Shows photos in the Quick Collection. To learn about grouping photos in the Quick Collection, see
“Assemble photos into the Quick Collection” on page 9.

Previous Import Shows photos from the most recent import.

Other categories, such as Missing Files or Previous Export As Catalog, may also appear in the Library panel.

Seealso

“Working with collections” on page 45
“Finding photos in the catalog” on page 65
“Browse photos by folders” on page 39

“Filtering and rating photos” on page 50
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Navigate between images
In the Library module, you navigate between images by selecting the previous or next photo.
% In any view of the Library module, do one of the following:

« To select the previous photo, press the Left Arrow key, click the Select Previous Image icon <3 in the toolbar or
choose Library > Previous Selected Photo.

« To select the next photo, press the Right Arrow key, click the Select Next Image icon = in the toolbar or choose
Library > Next Selected Photo.

Note: Make sure Navigate is chosen from the toolbar menu for the Select Previous Image and Select Next Image icons to

appear.

Rearrange photos in the Grid view
% In the Grid view, do any of the following to rearrange photos in the grid:

+ Click the Sort Direction icon g in the toolbar.
+ Choose a sort option from the Sort pop-up menu in the toolbar.
+ Drag from the center of a thumbnail to sort in any order.

For a video on sorting photos, see www.adobe.com/go/learn_Ir_video_sort.

Select photos in the Grid view and the Filmstrip

You select photos in the Grid view that you want to work with in the Library or other modules. The photos you select
are reflected in the Filmstrip. Likewise, the specific photos selected in the Filmstrip are displayed in the Grid view.

When you select a photo, it becomes the active photo. You can select multiple photos, but only one photo at a time
is the active photo. Selected photos are indicated in the grid and the Filmstrip by a thin white border and a cell color
that’s lighter than unselected photos. The active photo is indicated by the lightest colored cell.
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The active photo is indicated by a lighter colored cell than other selected photos.

When you have several photos selected, you can click any selected photo to make it active without deselecting the
other photos. If you click a photo outside of the selection, it becomes the active photo, and all other photos are
deselected.

Note: You can also select or deselect flagged photos in the Grid view and the Filmstrip. See “Select flagged photos” on
page 53.

1 (Optional) In the Library module, select items in the Folders, Collections, Keyword Tags, or Metadata Browser
panels, or specify the find criteria in the Find panel to display the photos you want to use.

2 In the Grid view or the Filmstrip, do any of the following:
« To select a photo, click a photo thumbnail.

« To select non-contiguous photos in the Filmstrip, click the first photo and then Ctrl-click (Windows) or
Command-click (Mac OS) additional photos.

+ To select a photo and all photos between it and the active photo, Shift-click a photo.
+ To select all photos, choose Edit > Select All.

+ To deselect all photos, choose Edit > Select None.
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To select a single photo when multiple photos are selected, click the grid cell (not the image itself). Clicking the
image makes that image active without deselecting the other cells.

To deselect the active photo and select a different active photo in a multiple-photo selection, choose Edit >
Deselect Active Photo. The next photo in the multiple-photo selection becomes the active photo.

To select only the active photo and deselect all other photos in the multiple selection, choose Edit > Select Only
Active Photo.

To deselect selected photos and select photos that were unselected, choose Edit > Invert Selection.

When you select multiple photos, the first photo you select is the primary selection (active photo), indicated by the
brighter highlighted frame.

After selecting photos, adding them to a Quick Collection is an easy way to manage the photos you want to display
in a slideshow, print, assemble into a web gallery, or export.

See also

“Browse photos by folders” on page 39

“Finding photos in the catalog” on page 65

Rotate photos in the Library module

Photos imported into the catalog are automatically rotated if the Exchangeable Image Format (EXIF) data includes
orientation metadata. If you need to change a photo’s orientation, you can rotate photos either to the left or right.
Photos can also be rotated in the Develop, Slideshow, and Print modules.

% In the Library module, do any of the following:

In the Grid view, move the pointer over a thumbnail and click one of the rotate icons in the lower corner of the cell.

In the Loupe, Compare, or Survey view, or in the Grid view with one or more photos selected, click a rotate icon
in the toolbar. (In the Compare and Survey views, only the active photo is rotated.)

Note: If the toolbar doesn’t show the Rotate icons, choose Rotate from the toolbar pop-up menu.

In the Loupe, Compare, or Survey view, or in the Grid view with one or more photos selected, choose Photo >
Rotate Left or Rotate Right. (In the Compare or Survey views, only the active photo is rotated.)

Seealso

“Rotate slides” on page 102

“Specify how photos fill an image cell” on page 113

Flip photos in the Library module

1 In the Grid view, select one or more photos.

2 In either the Grid, Loupe, Compare, or Survey view, choose one of the following from the Photo menu:

Flip Horizontal Flips photos horizontally along the vertical axis.

Flip Vertical Flips photos vertically along the horizontal axis.

Choose View > Enable Mirror Image Mode to flip all photos in the catalog horizontally along the vertical axis.
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Rotate or flip photos using the Painter tool

1 In Grid view, select the Painter tool in the toolbar, and then choose Rotation from the Paint menu in the toolbar.
Note: If the Painter tool does not appear in the toolbar, choose Painter from the toolbar menu.
2 Choose the rotation or flip option in the toolbar, and then click or drag across photos to apply the setting.

3 To disable the Painter, click the circular well in the toolbar. When disabled, the Painter icon is visible in the toolbar.

Compare photos in the Library module

Lightroom lets you view large previews of one or more photos for tasks like picking out the best photo in a series.
You can view side-by-side previews of two photos at a time in the Compare view, or view tiled previews of two or
more photos in the Survey view.

In the Compare view, one photo is select (active) and the other is the candidate. Using controls in the toolbar, you
can swap the select and candidate designations, zoom in and out of one or both views simultaneously, and specify
when you’re done comparing.

In the Survey view, the selected (active) photo has a Selected Photo icon g in the lower-right corner. All other
photos have a Deselect Photo icon [ in the lower-right corner for removing the photos from the Survey view. You
can designate the active photo by clicking any photo (not the icon in the lower-right corner).

Both views provide access to rating stars, color labels, and Pick or Rejected flags for each photo. Both views also let
you deselect photos to narrow down the images under consideration. See “Filtering and rating photos” on page 50.

You can always switch between the Compare and Survey views while comparing photos to focus on only two images
or to get an overview of the photos you're comparing.

Compare photos in the Compare view
1 In the Grid view or the Filmstrip, select two photos and then do one of the following:

+ Click the Compare View icon in the toolbar.
+ Choose View > Compare.

Note: If you only select one photo and then switch to Compare view, Lightroom uses the currently-selected photo and
either the last previously-selected photo or an adjacent photo in the Grid view or the Filmstrip.

2 Do any of the following to adjust the photo previews:

- To zoom in or out of both photos simultaneously, make sure the Link Focus icon @ is displayed in the toolbar and
then drag the Zoom slider.

- To zoom in or out of one photo, select the photo, make sure the Unlink Focus icon P is displayed in the toolbar
and then drag the Zoom slider.

Note: Clicking the toolbar icon toggles between Link Focus and Unlink Focus.

« To synchronize the scaling of the candidate and the select photos, click Sync in the toolbar.
3 Set the rating stars, color labels, or Pick or Rejected flags for the photos.

4 Do any of the following to specify different selected and candidate photos:

+ Click Swap in the toolbar to reverse the selected and candidate photos.

« Click the Select Next Photo icon in the toolbar (or press the right arrow key) to compare subsequent photos with
the first selection. Select Previous Photo to compare previous photos with the first selection. Press the up arrow
to replace the selected photo with the current selection and replace the candidate selection with the next image.
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+ Click the Deselect Photo icon i in the lower-right corner below the photo.
« Select the Candidate photo and then click Make Select in the toolbar.
5 Repeat steps 2 through 4 as needed.

6 Click Done to exit the Compare view and display the select photo in Loupe view.

Compare photos in the Survey view
1 In the Grid view or the Filmstrip, select two or more photos and then do one of the following:

+ Click the Survey View icon in the toolbar.
« Choose View > Survey.

Note: You can always add more photos to your comparison at any time by selecting them in the Filmstrip. Keep in mind
that the previews in the Survey view are smaller when more photos are selected. See “Select photos in the Grid view and
the Filmstrip” on page 35.

2 In the Survey view, do any of the following:

« To specify the select photo, click a photo in the work area or in the Filmstrip, or click the Select Previous Photo or
Select Next Photo icon in the toolbar.

Note: Navigate must be chosen in the Survey view toolbar pop-up menu for the icons to appear.

+ To delete photos, click the Deselect Photo icon P in the lower-right corner of a photo.

« To rate, label, or flag photos, click the rating stars, color labels, and Pick or Rejected flags beneath the photos.

Browse photos by folders

When you import photos into Lightroom, the folders containing them are displayed in the Folders panel of the
Library module. The number of imported photos is displayed to the right of the folder name. If you later add photos
to a folder in the Explorer (Windows) or Finder (Mac OS), you'll need to import the new photos into Lightroom or
synchronize the folder to update the number displayed in the Folders panel.

% In the Library module, do any of the following:
« Select one or more items in the Folders panel.
+ Select a photo, and in the Metadata panel, click the right-pointing arrow next to the Folder text box.

Photos in the selected folders and their subfolders display in the Filmstrip and the Grid view. The active photo in the
selected folders appears in the Loupe or Survey view.

By default, selecting a folder shows all photos in that folder and all subfolders. To show only the photos in the selected
folder, choose Library > Include Photos From Submenus to deselect it.
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Folders panel displaying folders and many photos they contain

Seealso

“Finding photos in the catalog” on page 65

“Synchronize folders” on page 41

Create new folders in the Folders panel
1 In the Folders panel of the Library module, select the folder in which you want to create the new folder, and click
the Plus icon (+) at the top of the Folders panel.

2 In the Create Folder dialog box, type the Folder name.

3 If photos are selected, determine whether you want the selected photos to be copied to the new folder, and then
click Create.

In the Folders panel, the new folder appears in the hierarchy you specified. The new folder also appears in Windows
Explorer or Mac OS Finder.

Add existing folders to the Folders panel
Whenever you import photos, the folders in which they appear are added automatically to the Folders panel. You can
add folders and import photos using the Folders panel.

1 In the Folders panel of the Library module, make sure that no folders are selected, and click the Plus icon (+).
If a folder is selected in the Folders panel, you can only create a folder.
2 Do one of the following:

+ (Windows) In the Browse For Folders dialog box, navigate to the location you want, select the folders you want,
and then click OK.

+ (Mac OS) In the Choose Or Create New Folder dialog box, navigate to the location you want, select the folders
you want, and then click Choose.

3 If necessary, specify options in the Import Photos dialog box, and click Import.

Move photos to a different folder
1 (Optional) If youre not moving photos to an existing folder, create a new folder.

2 Select a folder in the Folders panel.
3 In the Grid view, select the photos you want to move.

4 Drag the photos to a folder in the Folders panel.
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The actual photos are physically moved to a different folder on the hard drive.

Delete folders in the Folders panel
1 In the Folders panel of the Library module, select one or more folders and click the Minus icon (-).

2 Click Continue in the dialog box.

The folder and its photos are removed from the catalog and the Folders panel. The original folder and photos are not
deleted from the hard drive.

Rename folders
1 In the Folders panel of the Library module, select a folder.

2 Right-click (Windows) or Control-click (Mac OS) and choose Rename from the menu.

3 Overwrite the folder name.

Synchronize folders

When you synchronize folders, you have the option of adding files that have been added to the folder but not
imported into the catalog, removing files that have been deleted, and scanning for metadata updates. The photo files
in the folder and all subfolders can be synchronized. You can determine which folders, subfolders, and files are
imported.

1 In the Folders panel, select the folder you want to synchronize.
2 Choose Library > Synchronize Folder.
3 In the Synchronize Folder dialog box, do any of the following:

« To import photos that appear in the folders but have not been imported in the catalog, select Import New Photos.
If you select Show Import Dialog Before Importing, you can specify which folders and photos are imported.

+ To remove photos that have been deleted from the folder but not from the catalog, select Remove Missing Photos
From Catalog. If this option is dimmed, no files are missing. (You can choose Show Missing Photos to display the
photos in Grid view.)

+ To scan for any metadata changes made to the files in another application, choose Scan For Metadata Updates.
4 Click Synchronize.

5 If the Import Photos dialog box opens, specify the folders and files you want to import, and then click Import.

Managing photos

About managing files

In addition to viewing, organizing, and sorting your photos in the Library module, you can also perform
management tasks like renaming photos or converting them to DNG file format. If necessary, you can remove photos
from the catalog with the option of sending them to the Recycle Bin (Windows) or Trash (Mac OS).

For a video on organizing and comparing your photos, see www.adobe.com/go/learn_lr_video_sort.
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Locate missing photos

In the Grid view, Lightroom displays alerts € in image cells when photos are moved offline. If photos are moved
within a volume, Lightroom usually tries to update the file paths. If you're deliberately organizing and managing your
catalog with the photos offline, ignore the alerts. However, if you need to locate the photos, for example, to apply
develop settings and have them written to XMP, do the following:

1 In the Grid view, click the Question icon in a thumbnail cell.

An alert dialog box opens with the original file path.

2 Click Locate to navigate to the photo.

To located missing photos in a folder and its subfolders, select a folder in the Folders panel, choose Library >
Synchronize Folder, and click Show Missing Photos.

Note: A red folder name in the Folders panel indicates that the link to the master catalog folder is broken. Right-click
(Windows) or Ctrl-click (Mac OS) on the red folder name and choose Locate Missing Folder to restore the link.

Update photos changed by another application

In the Grid view, Lightroom displays alerts in image cells when the photos in your catalog have been changed by
another application. For example, if a photo has a one star rating in Lightroom, and the photo has been updated to
a two star rating in another application, you need to decide which rating to respect. Both cannot co-exist together.
Lightroom lets you resolve conflicting photo metadata by either overwriting its data in the catalog with metadata
from the photo or its sidecar XMP file, or overwriting the metadata in the photo file or sidecar XMP file with its
stored data in the catalog.

1 In the Grid view, double-click the alert icon in a cell.
2 In the Confirm dialog box, click one of the following:

Import Settings From Disk Imports the metadata from the photo or its sidecar XMP file, which overwrites the
photo’s data in the catalog.

Overwrite Settings Exports metadata from the catalog to the photo file and overwrites the data in the photo or its
sidecar XMP file.

Do Nothing Takes no action. If you select this option, be sure that the photos metadata in the catalog doesn’t conflict
with data in the photo or its sidecar XMP file.

Rename photos

1 In the Library module with photos selected in the Grid view, or with a selected photo in Loupe, Compare, or
Survey view, choose Library > Rename Photos.

2 In the Rename Photos dialog box, choose an option from the File Naming menu. Choose Edit if you want to
specify a naming option using the Filename Template Editor. See “The Filename Template Editor and Text Template
Editor” on page 20.

If you specify “sequence” for a naming option, Lightroom numbers the photos sequentially. If you don't want the
numbering to begin with “1,” type a starting number in the Start Number text box.
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Convert photos to DNG

Lightroom lets you convert camera raw files to DNG for archiving and taking advantage of DNG features. When
photos are converted to DNG, the DNG files replace the originals in the catalog. You have the option of deleting or
preserving the originals on disk after the conversion.

1 With photos selected in the Grid view, or with a selected photo in Loupe, Compare, or Survey view, choose
Library > Convert Photo(s) To DNG.
2 In the Convert Photo(s) To DNG dialog box, select any of the following conversion option:

Only Convert RAW Files Ignores photos that are not camera raw files. Deselecting this option converts all selected
photos, including JPEGs, TIFFs, and PSDs.

Delete Originals After Successful Conversion Deletes the original photo file after the conversion process ends.
Deselecting this option preserves the original file on disk.

File Extension Choose whether the file extension is .dng or .DNG.
JPEG Preview Choose whether the exported JPEG preview is full sized, medium sized, or not created.

Image Conversion Method The image data is stored in the original “mosaic” format, if possible, which maximizes
the amount of data preserved. Mosaic data can be converted to linear data but the reverse is not possible. Choose
Preserve Raw Image to store the mosaic data. Choose Convert To Linear Image to store the image data in an inter-
polated (“demosaiced”) format. The resulting image can be interpreted by other software even if that software doesn’t
have a profile for the digital camera that captured the image.

Compressed (lossless) Choose whether to use lossless compression, meaning that no information is lost while
reducing the file size.

Embed Original Raw File Choose whether to store all of the original camera raw data in the DNG file.

Seealso

“About file formats” on page 17

Open afile in Explorer or Finder
% Select the photo and choose Photo > Show In Explorer (Windows) or Show In Finder (Mac OS).

The file is selected in an Explorer or Finder window.

Create virtual copies

You can have multiple versions of photos by applying different adjustment settings to virtual copies of the original
(master) photos. Virtual copies don’t exist as actual photos, but are metadata in the catalog that store the different
sets of adjustments.

You create a virtual copy of a photo and then apply adjustment settings to it. If you want another version of the master
photo, you create another virtual copy and apply the new settings to it. You can create as many virtual copies of a master
photo as you wish. You can even make one of the virtual copies a master, making the previous master a virtual copy.

Once created, virtual copies are automatically stacked with the master photo. In the Grid view or the Filmstrip, the
master photo displays the number of images in the upper-left corner of the thumbnail. The virtual copies display
page-turn icons on the left side of their thumbnails.
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Left Original (master) photo Middle and Right Virtual copies indicated by page-turn icon

Virtual copies become actual photos when they are exported as a copy of the master photo or edited as a copy in an
external editor.

» <

When you create a virtual copy of a photo, “Copy 1”7 (or “Copy 2,” “Copy 3,” and so on) is added automatically to the
Copy Name field in the Metadata panel.

Seealso

“Grouping photos into stacks” on page 47
“Exporting photos” on page 90

“Editing in other applications” on page 95

Create virtual copies

1 (Optional) Select more than one photo in the Filmstrip or the Grid view if you want to create virtual copies of a
group of photos.

2 In the Filmstrip or in the Library or Develop module, Right-click (Windows) or Control-click (Mac OS) a photo
and do one of the following:

» Ifyou're creating a virtual copy of one photo, choose Create A Virtual Copy Of This Photo from the context menu.

« If youre creating virtual copies of a group of photos, choose Create Virtual Copies Of These Photos from the
context menu.

Q If the copy does not appear in grid view, the photos may be part of a collapsed stack. Try choosing Photo > Stacking
> Expand All Stacks. If that doesn’t work, the photos may be filtered. Try using a different display method, such as
choosing All Photographs in the Library panel.

Set copy as master

1 In the Library module, select a virtual copy of another photo.

2 Choose Photo > Set Copy As Master.

Remove photos from libraries

1 With photos selected in the Grid view or the Filmstrip, or with photos in Loupe Compare, or Survey view, do one
of the following:

+ Press the Backspace key (Windows) or Delete key (Mac OS).
« Choose Photo > Delete Photo(s).

Note: When viewing a collection, the Backspace key (Windows) or Delete key (Mac OS) removes the selected photo(s)
from the collection, not from the catalog. No Confirm dialog appears.



PHOTOSHOP LIGHTROOM |45
User Guide

2 In the Confirm dialog box, click one of the following:
Remove Removes photos from the catalog but doesn’t send them to the Recycle Bin (Windows) or Trash (Mac OS).

Delete Removes photos from the catalog and sends them to the Recycle Bin (Windows) or Trash (Mac OS).

Note: Selecting photos and pressing the Delete key (Windows) or forward Delete key (Mac OS, full-size keyboards only)
also removes photos from the catalog but doesn’t send them to the Recycle Bin (Windows) or Trash (Mac OS).

Working with collections

About collections

Collections are a way to group photos in one place for easy viewing or for performing a variety of tasks. For example,
photos in a collection can be assembled into a slideshow, contact sheet, or a web photo gallery. Once created, collec-
tions are listed in the Collections panel of the Library module. They can be selected anytime you need them. You can
create as many collections as you need.

If you need to temporarily group photos for certain tasks, they can be put into a Quick Collection. Unlike collections,
there can be only one Quick Collection at a time in the catalog.

Here are some things to keep in mind about working with collections:

« Make sure you understand the difference between catalogs and collections. Collections are groups of photos
within a catalog.

+ Photos can belong to more than one collection.
+ Collections preserve the sort order of the photos at the time the collection was created.

+ Removing a photo from a collection doesn’t remove the photo from the catalog or send it to the Recycle Bin
(Windows) or Trash (Mac OS).

+ Output module (Slideshow, Print, and Web) settings are preserved in a collection.

For a video on using collections, see www.adobe.com/go/learn_Ir_video_collect.

Seealso

“Assemble photos into the Quick Collection” on page 9

“About Lightroom catalogs” on page 27

Create a collection

1 In the Grid view, select photos and do one of the following:

+ Choose Library > New Collection.

+ Click the Plus icon (+) in the Collections panel.

2 In the Create Collection dialog box, type a name in the Collection text box.
3 Select the Include Selected Photos option.

4 Click Create.
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Create a collection as a child of another collection
Just as folders can be nested as subfolders within another folder, a collection can be a child of a parent collection.
This feature gives you more flexibility in organizing and managing your photos.

1 In the Grid view, select the photos.

2 In the Collections panel, Right-click (Windows) or Control-click (Mac OS) the collection that you want to be the
parent of the collection you're creating, and choose Create Collection As Child Of This Collection.

3 In the Create Collection dialog box, type a name in the Collection text box.

4 Make sure the Create As Child Of “Name Of Collection” option and the Include Selected Photos option are
selected, and click Create.

Rename a collection
1 Inthe Collections panel, Right-click (Windows) or Control-click (Mac OS) a collection, and choose Rename from
the menu.

2 Overwrite the name of the collection.

Delete a collection
When you delete a collection, no photos are removed from the catalog or deleted from disk.

+ In the Collections panel, select a collection and click the Minus icon (-).

Note: You can also Right-click (Windows) or Control-click (Mac OS) a collection in the Collections panel and choose
Delete from the menu.

Convert Quick Collections to collections

A Quick Collection can be saved as a collection. You have the option of clearing the Quick Collection after saving it.
1 In any module, choose File > Save Quick Collection.
2 In the Save Quick Collection dialog box, type a name in the Collection Name text box.

3 Specify one of the following actions:

Select Clear Quick Collection After Saving to clear the Quick Collection after it’s saved as a collection.

Deselect Clear Quick Collection After Saving to preserve the Quick Collection after it’s saved as a collection.

4 Click Save.

See also
“Assemble photos into the Quick Collection” on page 9

Add photos to a collection
1 Select photos in the Grid view.

2 Drag the photos to a collection in the Collection panel.

Remove photos from a collection

1 Select a collection in the Collections panel.
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2 In the Grid view, select the photos and choose Photo > Remove From Collection.

Note: It’s also possible to select photos and press the Delete key to remove photos from a collection.

Move photos between collections
1 In the Library module, select a collection in the Collections panel.

2 In the Grid view, select photos and then drag them to the collection in the Collections panel that you want to add
them to.

The moved photos are still in the original collection.

Grouping photos into stacks

About stacks

You can create stacks to group a set of visually similar photos together, making them easy to manage. Stacks are useful
for keeping multiple photos of the same subject or a photo and its virtual copies in one place, and they reduce clutter
in the Grid view or the Filmstrip.

For example, you may want to create a stack to group multiple photos of a portrait session taken with the same pose,
or for photos taken at an event using your camera’s burst mode or auto-bracket feature. When you take photos this
way, you end up with many similar variations of the same photo, but you usually only want the best one to appear in
the Grid view or the Filmstrip. Stacking the photos lets you easily access them all in one place instead of having them
scattered across rows of thumbnails.

When grouping photos in a stack, the photos are stacked according to their sort order in the Grid view with the active
photo at the top of the stack.

A stack is collapsed when stacked photos are group under the thumbnail of the top photo in the Grid view or the
Filmstrip. A stack is expanded when all photos in a stack are visible in the Grid view or the Filmstrip.

Collapsed stack (top) and expanded stack (below)

Here are a few tips for working with stacks:

« Any develop adjustments, ratings, flags, or color labels applied to a collapsed stack affect only the top photo.

« If you select a photo in a stack and add it to a Quick Collection or collection, only the selected photo is added, not
the entire stack.
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+ When you search for photos, the top photo in a stack appears with the number of photos in the stack in the upper
left corner.

The top photo in a stack displays the number of photos in a stack

Stack photos
1 In the Grid view or the Filmstrip, select the photos you want to stack.

2 Choose Photo > Stacking > Group Into Stack.

The stacked photos are arranged contiguously and display stacking order numbers in the upper left corner of their
thumbnails. The top photo in the stack is “1,” the next photo is “2,” and so forth.

Note: If you select two stacks and choose Photo > Stacking > Group Into Stack, only the top photo from the second stack
is moved into the stack you selected first.

Unstack photos
1 In the Grid view of the Filmstrip, do one of the following:

Select the thumbnail of a collapsed stack.

If the stack is expanded, select any photo in the stack. You don’t have to select all photos in the stack.
2 Choose Photo > Stacking > Unstack.

Add photos to an existing stack
1 In the Grid view or the Filmstrip, select the stack and one or more photos that you want to add to the stack.

2 Choose Photo > Stacking > Group Into Stack.

Expand and collapse stacks
Expanding a stack displays all the photos in the stack. When you collapse a stack, all the photos are grouped under

the thumbnail of the top photo. The number of photos in the stack is displayed in the upper left corner of the
thumbnail.

% In the Grid view or the Filmstrip, do any of the following:

« To expand a stack, Right-click (Windows) or Control-click (Mac OS) a collapsed stack and choose Stacking >
Expand Stack, or double-click the stacking number displayed in the upper left corner of the photo. You can also
select a collapsed stack and choose Photo > Stacking > Expand Stack.

« To expand all stacks, Right-click (Windows) or Control-click (Mac OS) a collapsed stack and choose Stacking >
Expand All Stacks, or select any photo and choose Photo > Stacking > Expand All Stacks.

+ To collapse a stack, Right-click (Windows) or Control-click (Mac OS) a photo in the stack and choose Stacking >
Collapse Stack, or double-click the stacking number in the upper left corner of the photo. You can also select a
photo in the stack and choose Photo > Stacking > Collapse Stack.
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« To collapse all stacks, Right-click (Windows) or Control-click (Mac OS) a collapsed stack and choose Stacking >
Collapse All Stacks, or select any photo and choose Photo > Stacking > Collapse All Stacks.

Remove or delete photos from a stack

Removing photos from a stack keeps them in the Lightroom catalog. Deleting photos from a stack removes them
from both the stack and the catalog. Using the Delete Photos command, you also have the option of removing photos
from the catalog and deleting them from the hard drive.

1 In the Grid view or the Filmstrip, expand a stack.
2 Select one or more photos in the stack and do one of the following:

+ To remove photos from the stack, choose Photo > Stacking > Remove From Stack.

To delete photos from the stack, choose Photo > Delete Photos. You can also Right-click (Windows) or Control-
click (Mac OS) a thumbnail and choose Delete Photo from the menu.

Removing or deleting a photo from a stack containing only two photos unstacks the photos.

Specify the top photo in a stack

By default, the active photo becomes the top photo at the time a stack is created. You can specify any photo in a stack
as the top photo.

1 In the Grid view or the Fllmstrip, select a photo in an expanded stack.

2 Choose Photo > Stacking > Move To Top Of Stack.

Move photos in a stack

1 In the Grid view or the Filmstrip, select a photo in an expanded stack.
2 Do one of the following:
+ To move the photo up in the stack, press Shift-Left bracket, or choose Photo > Stacking > Move Up In Stack.

« To move the photo down in the stack, press Shift-Right bracket, or choose Photo > Stacking > Move Down In
Stack.

Split a stack into two stacks
Photos within a stack can be grouped into a new separate stack using the Split Stack command. When split, the
original stack contains the remaining photos that were grouped into a new stack.

1 In the Grid view or the Filmstrip, expand the stack.
2 Select the photos you want grouped in a different stack.
Note: The Split Stack command is not available if you only select the top photo in a stack.

3 Choose Photo > Stacking > Split Stack.
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Automatically stack photos by capture time

Lightroom can automatically stack photos in the Grid view or the Fllmstrip, based on their capture time. You specify
a duration between capture times to create a new stack. For example, suppose you specify 1 minute for the duration.
All contiguous photos with capture times less than 1minute apart are grouped in one stack. A new stack is created
when the next contiguous photo has a capture time that is 1 minute or more later than the previous photo’s capture
time. In turn, the new stack groups contiguous photos with capture times less than 1 minute apart from each other,
and so forth.

You can specify a duration between capture times of 0 seconds to 1 hour. Specifying shorter durations creates more
stacks and specifying longer durations creates fewer stacks.

1 (Optional) Find photos or select a collection, the Quick Collection, folders, keyword tags, or metadata to display
the photos you want in the Grid view or the Filmstrip.

Lightroom auto-stacks all photos in the Grid view or the Filmstrip regardless of whether some of the photos are
selected or not.

2 Choose Photo > Stacking > Auto-Stack By Capture Time.

3 In the Auto-Stack By Capture Time dialog box, drag the Time Between Stacks slider to specify the minimum
duration between capture times that creates a new stack.

Edit photos in a stack

Develop adjustments applied to a collapsed stack affect only the top photo.

% In the Grid view or the Filmstrip, do any of the following:

« To apply image adjustments to the top photo only, select a collapsed stack and make develop adjustments.

Note: Use the Synchronize Settings command or the Copy Settings/Paste Settings commands to apply image adjustments
from the top photo to other photos in a stack. See “Apply Develop adjustments to other photos” on page 86.

« To apply image adjustments to photos within a stack, select the photos in an expanded stack, and make develop
adjustments to the individual photos.

Filtering and rating photos

About filtering photos

Applying ratings, flags, and labels to photos lets you filter them so that you can find and display specific photos.
Although you can find photos using keywords and metadata, filtering photos combined with keyword and metadata
searches helps you quickly view the best photos. Filtering photos becomes even more important as your catalog
accumulates thousands of photos.

For a video on organizing and comparing your photos, see www.adobe.com/go/learn_Ir_video_sort.

See also

“Filter the photos displayed in the Filmstrip and Grid view” on page 8
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View ratings, flags, and labels

In the Library module, photos can display rating stars, flags, and color labels, depending on the view options you set.
Rating star and label settings are applied globally in all collections, while flag states are local. You can have different
flag states in different collections.

Note: Slideshows can show photos with rating stars. See “Display ratings in a slideshow” on page 104.

% In the Library module, do any of the following to show ratings, flags, and labels:

« To show flags and labels in the thumbnail cells of the Grid view, choose View > View Options, and then in the Grid
View tab of the Library View Options dialog box, select Pick Flags and Tint Grid Cells With Label Colors. To
display rating starts, choose Rating from the Top Label or Bottom Label menu.

+ To show ratings, flags, and labels in the toolbar in the Grid or Loupe view, choose one or more of the following
from the toolbar menu: Rating, Pick, or Color Label.

Note: Ratings, flags, and labels are always available beneath photos displayed in the Compare and the Survey views.

Seealso

“Filter the photos displayed in the Filmstrip and Grid view” on page 8

Set rating stars

When assigning ratings to files, you can award from zero to five stars. Rating stars can be set or displayed in any view
of the Library module. Once photos are rated, you can click a rating filter button in the Filmstrip to display and work
on photos that you've rated with a specific number of stars. See “Filter the photos displayed in the Filmstrip and Grid
view” on page 8.

+ With photos selected in the Grid view or the Filmstrip, or with photos in Loupe Compare, or Survey view, Choose
Photo > Set Rating and then choose a rating from the submenu.

+ Press a number between 1 and 5 to set the rating. Hold down Shift and press the number to set the rating to select
the next slide.

In the Compare and Survey views, you can click one of the five dots under the photos to assign rating stars. Clicking
the first dot assigns one rating star, clicking the second dot assigns two rating stars, clicking the third dot assigns three
rating stars, and so forth.

Set rating stars in thumbnail cells of the Grid view
1 In the Grid view, select one or more photos.

2 Click one of the five dots below the thumbnail in a cell.

Clicking the first dot assigns a one-star rating, clicking the second dot assigns two rating stars, clicking the third dot
assigns three rating stars, and so forth.

Note: For rating stars to be available in the thumbnails cells, the Include Rating Stars option must be selected in the
Library View Options. See “Set library view options for the Grid view” on page 30.

Set rating stars using the Painter tool
1 In Grid view, select the Painter tool in the toolbar, and then choose Rating from the Paint menu in the toolbar.

Note: If the Painter tool does not appear in the toolbar, choose Painter from the toolbar menu.

2 Specify the rating in the toolbar, and then click or drag across photos to apply the rating.
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3 To disable the Painter, click the circular well in the toolbar. When disabled, the Painter icon is visible in the toolbar.

Set rating stars in the Library toolbar
% With photos selected in the Grid view or the Filmstrip, or with photos in Loupe Compare, or Survey view, click a
rating star in the toolbar.

Clicking the first dot assigns a one-star rating, clicking the second dot assigns two rating stars, clicking the third dot
assigns three rating stars, and so forth.

Note: For rating stars to appear in the toolbar, choose Rating from the toolbar menu. See “Show controls in the Library
module toolbar” on page 29.

Set rating stars in the Metadata panel
1 With photos selected in the Grid view or the Filmstrip, or with photos in Loupe Compare, or Survey view, choose
either Default, All, Minimal, or Quick Describe from the pop-up menu at the top of the Metadata panel.

2 In the Metadata panel, click one of the five dots next to Rating.

Clicking the fi